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Farrington School Exclusions Policy 

 
1. Introduction 
 
1.1 The staff of Farringtons School are committed to providing the best environment in which to 
learn. Whilst we always aim not to disrupt the schooling of members of the school, we understand 
that we have a duty of care for all members of the school community and that sometimes, exclusion, 
be that temporary or permanent, of a member of the school community is the best course of action 
for all concerned.  
 
1.2 Information regarding the school sanctions system can be found within the Behaviour Policy 
and the Anti-bullying Policy. The School Code of Conduct is reproduced in the annual student 
planner.  

1.3 This Exclusions Policy should be read in conjunction with the school’s Admissions Policy, 
Anti-bullying Policy, Cyber-bullying Policy and Behaviour Policy. 

1.4 For serious and / or persistent offences, the Head reserves the right to exclude pupils on a 
temporary or permanent basis where their continued presence in the school has a detrimental effect 
on the learning and behaviour of themselves and others. This document is made available to current 
and prospective parents on request. 

2. Procedures 

2.1 Exclusion is not appropriate for minor incidents or non-attendance. Parents and pupils are 
advised to read the Behaviour Policy in conjunction with this Exclusion Policy. 
 
3. Reception (EYFS)  

3.1 For the Nursery and Reception exclusion would only take place once all other reasonable 
avenues have been explored. 

4. Prep School and Senior School  

4.1.1 There are three sanctions for the most serious disciplinary matters:  
 

4.1.2 Internal isolation (also known as Assistant Head – Internal Suspension) 

 

4.1.3 Fixed term exclusion (also known as Deputy Head – External Suspension Final Warning) 

 
4.1.4 Permanent Exclusion (also known as Head - Expulsion)  
 
5. Internal isolation (also known as Assistant Head – Internal Suspension) 
 
5.1.1 Only an Assistant Head (or a more senior colleague) can internally isolate a pupil. Before 
deciding to internally isolate a pupil the Assistant Head will: 
 

5.1.2 Ensure that an investigation has been conducted  

 
5.1.3 Ensure that as far as it is reasonable all the relevant information has been considered  
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5.1.4 Give the pupil an opportunity to be heard  
 

5.1.5 Consult as far as it is reasonable other relevant people  

 

5.1.6 Inform the Head 
 
5.1.7 Inform parents / guardians prior to the suspension commencing stating the length and the 
reasons.  

 
5.1.8 The length of isolation will depend on the severity of incident. The incident will be recorded 
using My Concern (Appendix 1) and the details recorded in the relevant central files. Work will be 
set for a pupil to do in isolation during the period when they are suspended.  
 

6. Fixed term exclusion  

 
6.1.1 Only the Head can administer a Fixed Term Exclusion to a pupil. Before deciding to suspend 
a pupil from the School the Deputy Head and / or Assistant Head (Pastoral) will: 
 

6.1.2 Ensure that an investigation has been conducted  

 
6.1.2 Ensure that as far as it is reasonable all the relevant information has been considered  
 
6.1.3 Give the pupil an opportunity to be heard  
 

6.1.4 Consult as far as it is reasonable other relevant people  

 

6.1.5 Inform the Head 
 
6.1.6 Inform parents / guardians prior to the suspension commencing 
 
6.1.7 The length of suspension will depend on the severity of incident. The incident will be 
recorded using My Concern (Appendix 1) and the details recorded in the relevant central files.  
Work will be set for a pupil to do at in isolation during the period when they are suspended.  
 

6.1.8 The Deputy Head or Assistant Head (Pastoral) will write / telephone to confirm the fixed 
term exclusion, stating the length and the reasons. 
 
Collate information on ‘Exclusions Investigation Form’ should be completed in case of an appeal 
(Appendix 3)   
 
A letter will be sent to Bromley LEA notifying the Inclusion Officer- Hilary Stead (Use forms from the 
LEA)- (See Appendix 4) A guide to acronyms used on the form is included in Appendix 4B 
 
If the student excluded has involvement with Social Services or is a looked-after child , then the 
Social worker should be notified. 
 
6.1.9 Fixed term exclusions constitute a clear warning about continued membership of the School 
and this warning should be regarded as final. The Head is in all cases reluctant to suspend externally 
more than twice. 
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7. Permanent Exclusion (also known as Head - Expulsion)  
 
7.1.1 A pupil may be expelled at any time if the Head, is reasonably satisfied that the pupil’s 
conduct, whether on or off School premises, or in or out of term time (see Behaviour Policy for 
further details) has been prejudicial to good order, School discipline, the reputation of the School or 
where the pupil’s attendance, punctuality or academic progress is unsatisfactory. The School and the 
Head will act fairly and in accordance with the procedures of natural justice and will not expel a pupil 
other than in grave circumstances.  
 
7.1.2 There will be no refund of fees following expulsion (and all unpaid fees must be paid). The 
deposit will not be returned / credited but fees in lieu of notice will not be charged.  
 
7.1.3 Only the Head can permanently exclude a pupil and before doing so they will follow the 
same procedure as for a fixed term exclusion. 
 
7.1.4 The incident will be recorded using My Concern (Appendix 1) and the details recorded in the 
relevant central files.  
 
Collate information on ‘Exclusions Investigation Form’ should be completed in case of an appeal.   
(See Appendix 3) 
 
A letter will be sent to Bromley LEA notifying the Inclusion Officer- Hilary Stead. (Use forms from 
LEA) (Appendix 5) ) A guide to acronyms used on the form is included in Appendix 4B 
 
If the student excluded has involvement with Social Services or is a looked-after child, then the Social 
worker should be notified. 
 
For any permanent exclusion, headteachers should take reasonable steps to ensure that work is set 
and marked for pupils during the first five school days where the pupil will not be attending 
alternative provision. 
 
7.1.5 In making decisions about exclusion the Head will take into account any special educational 
needs, disabilities, gender and cultural differences that may be relevant to the case. The parents / 
guardian of the child will also have the opportunity to raise any issues relating to the exclusion 
before a final decision is made by the Head. 
 
8. Reintegration 
 
8.1 Following fixed term exclusions a process of reintegration will take place. This may include 
the completion of a Pastoral Support Plan (PSP) (Appendix 2) or the student being placed ‘on report’. 
The school will work closely with the pupils and parents to ensure reintegration can take place. 
 
9. Appeal  
 
9.1 A decision to permanently exclude a pupil is not taken lightly and before it is reached the 
Head will have given careful consideration to any representations by the parents. In the process, the 
Head will consult the Chair of Governors.  
 
9.2 If parents wish to contest the permanent exclusion they should follow the procedures 
detailed within the Complaints Policy. This document is made available to parents on the school 
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website and from the School Office on request. In most cases, the pupil will remain on a fixed term 
exclusion until the complaint is concluded.  
 

10. Discretion  
 
10.1 The decision to internally isolate, suspend or expel a pupil and the manner and form of any 
announcement shall be at the sole discretion of the School, acting on the recommendation of the 
Head. In no circumstances shall the School or its staff be required to divulge to parents or others any 
confidential information or the identity of pupils or others who have given information which has led 
to a sanction.  
 
11. Access  
 
11.1 A pupil who has been withdrawn, suspended or expelled from the School has no right to 
enter School premises, be on School grounds or attend School visits or expeditions without the 
written permission of the Head.   
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Appendix 1 

MyConcern can be accessed at https://myconcern.education.  

Staff should login and raise a concern using the Report a Concern icon.  

 

 

 

 

 

  

https://myconcern.education/
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Appendix 2 

 

The Pastoral Support Plan 
 

Name:  Tutor 
Group: 

 

Date of Birth:  Date:  

Main Points Arising: 

 

Agreed targets: 

1) 
 
2) 
 
3) 
 

AGREED ACTION TO BE TAKEN AND SUCCESS CRITERIA DATE BY WHOM 

   

   

   

   

   

REVIEW DATE 1 Week starting:  

REVIEW DATE 2 Week starting:  

REVIEW DATE 3 Week starting:  

PSP COORDINATOR:  
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Review Meeting 1 
 

Persons Present:  Date: 

Main Points Arising: 

 
 
 
 
 
 

Progress on Targets: 

1) 

2) 

3) 

Agreed follow up: 

1) 

2) 

3) 
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Review Meeting 2 
 

Persons Present:  Date: 

Main Points Arising: 

 
 
 
 
 
 

Progress on Targets: 

1) 

2) 

3) 

Agreed follow up: 

1) 

2) 

3) 
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Review Meeting 3 
 

Persons Present:  Date: 

Main Points Arising: 

 
 
 
 
 
 

Progress on Targets: 

1) 

2) 

3) 

Agreed follow up: 

1) 

2) 

3) 
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Appendix 3: 

Name of student:  Date of exclusion:  

Reason for exclusion:  
 
 
 
 

 

Events leading up to the exclusion:  
 
 
 
 

 

Reason why decision to exclude was taken and 
by whom: 
 
 
 

 

Investigation process:  
 
 
 
 
 
 

 

Staff involved:  
 
 
 
 

 

Evidence exclusion was based on:  
 
 
 
 
 
 

 

How were parents included in the process?  
 
 
 
 
 
 

 

Form completed by:  Date:  
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Appendix 4: 
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Appendix 5: 
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Appendix 6 
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